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Effective 8/1/11


Metropolitan School District of Washington Township

Request Approval for a Study Trip (Out of State/Country, Overnight or Staff Sponsored)

Approval must be obtained prior to soliciting the study trip.

Type of Study Trip:         
Staff sponsored
       Out of State   
          Out of Country               Overnight
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School:  

                          Teacher:  

          Class(es): 

                Date of Request:







Project Topic/

Field Study:  




  Curricular/Connection:  






Describe the educational objective(s):  (How does the experience enrich the curriculum?) 


                                                                                                                                                                                                                                                                  

Destination: 





         Date(s) of Field Trip:  






Destination Address:














Time: Depart from School:

                     Depart Destination:                                      Return Time to School:





(All Educational Field Trips held during the student day MUST be scheduled between 8:15 a.m. and concluded by 2:00 p.m.)

Please attach detailed information about the study trip that you anticipate using (solicitation information, parent permission form, trip budget, connections to standards/curriculum, details on which students can participate):

Anticipated Number of Students:                           Total Number of Adults                            Number of Certified Staff                        

Number of Buses Requested:                             Wheelchair Bus                     Parents                           Classified Staff                    

Background checks will be verified for all non-staff adults attending prior to the field trip:       (Yes)           (No)

Will all eligible students been given an equal opportunity to participate in this event:               (Yes)          (No)

If not, please explain on a separate piece of paper.

Parent permission forms, which include emergency notification and special medical instructions for all students, will be in the teacher’s possession during the field trip.     (Yes)       (No)

Student Trip Expense:  $                   pp Anticipated student incidental expenses not included in the trip expense: $                   

What consideration/arrangements are in place for students unable to pay?  


Teacher Signature:





                      Date: 







Secondary Only/Department Chair Signature:  









All Handbook and Student Rules Apply (Policy 8640 & 2340)





Principal Signature:                                                                                   Date:


Approved:                                                    Denied:                                            Reason Denied:





Once approved by Principal, send to CEC for final approval





Superintendent/Designee Signature:


Approved:                                                   Denied:                                              Reason Denied:














                                                         











Copies: Principal, Superintendent/Designee, Teacher


Please do not complete transportation request until this study trip is approved


